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Vizavimas

Galimybeé vizuoti dokumentus sistemoje pagreitina darba ir sumazina reikalingy pasirasyti spausdinty
dokumenty kiekj.

Directo sistemoje gali buti vizuojami tokie dokumentai:

e pirkimo saskaitos;

e iSlaidos;

e pirkimo uzsakymai;

 darbo uzmokescio apmokéjimai;
* kasos pajamu/islaidy orderiai;

e pinigy judéjimas;

¢ sgskaitos;

e prekiy priemimai;

e kt...

Dokumentai gali bati vizuojami pagal skirtingg logika:

Pagal hierarchijg (skirtingi lygiai);

Nuo tam tikros sumos;

Nuo tam tikro objekto ar projekto;

Pagal taskus (vartotojai gali turéti skirtingus kiekius vizavimo tasky).

Kitos vizavimo galimybés:

* Vizuotojai gali el. pastu gauti zinute apie dokumentus, kuriems reikalinga viza;

 Sudaryta galimybé atSaukti dokumentus ir apie tai Zinute informuoti dokumento kiréjg ir
administratoriy;

e Dokumentus galima vizuoti masiniu budu per ataskaita;

e Galima sukurti vizavimo Sablonus;

e Galimybé priskirti kitg (pavaduojantj) vizuojantj asmenj nurodytam periodui;

e Administratoriaus teisés leidzia pridéeti ar pasalinti vizuotojancius asmenis;

» Dokumentas po pasiraSymo gali bati patvirtintas ir iSsiystas.

Vizavimo nustatymai

Vizavimo nustatymai yra:

1. Personalas - Dokumentai - Darbuotojo kortele, skiltyje VIZAVIMAS.
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[Darbuotojo kortelé)
| |

| Sp Baklé: Naujas ;"

Kodas:
Pavadinimas:
Gimimo data:

Priceéti laukai Administratonius. Veiksmai

Lytis: A
Grupd: v
Objektas:
Pagrinding informacija Darbo Y D Susije Turtas Apklausos (0)
Vizuoja pagal nutyléjima Sumos limitas
Dokumentas Naujas Nuo sumos Objektas Pr. Pr. Projektas ita Pats 5

Pirkimo saskaitos
Pirkimo uZsakymas

I3laidos

Dok nas Limit

Pirkima saskaitos
Pirkimo uZsakymas

Elaidos

2. Nustatymai - Bendri nustatymai = Patvirtinimui reikia/Vykdoma.

vuLuIEnNL e
Duomeny lauko tipai
Duomeny lauky sasajos
Ivykiu bitkles

Ivykiu pasikartojimai
Ivykiu prioritetai

Ivykiy tipai

Kalbos

Laikotarpiai
Numeracijos

Objektai

Package class

Pagrindinio meniu
iSdéstymas

Patvirtinimui reikia /
Vykdoma

Prisegtuky kaupimo
pasirinkimas

Projekty bukle

Proceeder notification for what roles | Signer v
Proceeding denial nofification receiver | Setter v
Proceeding noftifications interval (hours when nofifications will be sent) 1
Proceeding days when noti will be sent (1=Monday... 7=Sunday) 1,2,3.45,6,7
Purchase invoice proceeder nofification start (how many days before due date)
Purchase inveice proceeding does not allow signing until invoice has been divided | Ne ¥
Purchase invoice proceeding is row based | Ne ¥
Users having Info role can be added to Purchase invoice proceeding confirmed document | Ne ¥
Purchase invoice fields which will reset proceeding (signatures removed) upon changing
Purchase order fields which will reset proceeding (signatures removed) upen changing
Proceeder set for document also defines Own right | Ne ¥
Proceeder can set him/herself as signer | Ne ¥
Purchase order’s proceeders are transferred to Purchase invoice | Ne ¥
Proceeding notification does not provide direct links to documents | Ne ¥
Document can be saved from Proceeding report | Ne ¥
Signing also saves document | Ne ¥
displays pr sorted by time (instead points as usual) | Ne ¥
Sequential proceeding enables document confirming only when top level user signature is present | Taip ¥
Document can be mailed from Proceeding report | Ne ¥
D 100% Ciuoti Limit 100%: Document confirming expects proceeding to be fully signed
Pirkimo saskaitos 0 Skaiciu landatory number of signer role users
Pirkimo uzsakymas 0 Sequential: Proceeding takes place in sequence according to points given 1o users. Proceeding can be done in parallel only for users having same amount of points.
|3toidos o Limit: User based sum limit is in use (document wont confirm unless signed by proceeder having big enough sum limit)
Apévalga 0
Darbo u 0
KPO 0
KIO 0
0

Pinigy judéjimas

3. Nustatymai - Bendri nustatymai - Vartotojai -» Spaudziate ant vartotojo pavadinimo.

Pasinnkite reikalingas teises

KOPIUOTI Vartotojas

® Dokumentai Ataskaitos Nustatymai
nr. Modulis Pavadinimas Kaip Perzitiréti Rodyti Pridéti Tiesioginis Koreguoti Naikinti Patvirtinti Aplankai Spausdinti askai
10arve Pirkimo saskaitos Visi v J d v v v v v 4 v
2 v J v
3 v _‘ v
4 Al _I v
5 v _‘ v

Vizavimo variantai

Kai vizuoja 2 Zmonés pirkimo saskaita
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1. Darbuotojo korteléje skiltyje Vizavimas turi bati varnelé ant pirkimo sgskaity stulpelio Naujas.

2. Patvirtinimui reikia/Vykdoma skiltyje turi bati uzdéta varnelé ant 100% (reiskia dokumentas turi
bati pilnai pasirasytas, kad pasitvirtinty).

3. Pasirasanciojo vartotojo korteléje supildome pasirasomo dokumento modulio teises ir stulpelyje
taskai jraSome bet kokig sumg tasky didesne nei 0.

N R Duomeny lauky sasajos Proceeding denial notification receiver
Darbuotojo kortelé Proceeding notfications interval {hours when notiications wil be sent) 1

Ivykiy biklés Proceeding notifications: days when notifactions wil be sent |
| | | waitoni | pakestinuorasa il F BUKIé: Rodyll (1=Monday .7=Sunday
N Purchase invoice proceeder notification start (how many days before due date]
| Apkiausa | Ivykiy pasikartojimai Purchase invoice proceeding does not allow signing uniil invoice has been
divided
Ivykiy prioritetai Purchase invoice proceeding is row based
Kodas: LAIMA 1. Users having Info role can be added to Purchase invaice proceeding confirmed
Pavadinimas: Laima document
Gimimo data: 2.11.1987 IvHiidoed Purchass Invoice fieds which wil resst proceeding (skgnatures removed) upon
Lytis: M Gz
— PERSONALAS v Kalbos Purchase order fields which wil reset proceeding (signatures 'equrfanu;gg
e = ‘ Proceeder set for document also defines Own right
aikotarpiai
B Proceeder can set himiherselfas signer
Vartotojo modulis Darbo santykiai Darbo uimokestio modulis |Esilavinimas Dokumentai Susijg asmenys Tutas Apklausos m Numeracijos Purchase order’s proceeders are fransferred fo Purchase invoice
Proceeding notification does not provide direct links to documents
Vizuoja pagal nutyléjima Sumos limitas Obiektai Document can be saved from Proceeding report
b - i Nuo sumos Objektas Pr. vadovas Projektas Pats pasiraso :ukumema: . s Signing also saves document
| Pitimo saskaitos @ | Kimo saskaitos
Piriimo saskaitos tanclon Package class ) Sequential proceeding dispiays proceeders sorted by fime (instead points as
Pirkimo usakymas Pirkimo uZsakymas = . - usual
N " . Sequential proceeding enables document confirming only when top leve! user
I81aidos Blaidos Pagrindinio meniu signature is present
Apzvalga ApZvalga isdestymas Document can be mailed from Proceeding report
Darbo ufmokestis Darbo uzmokestis
atvirtinimui reikia Dokumentas 100% bkaiciuoti Sequential Limit 100%: Documer
. KPO Patvirtinimui reikia / ]
Ko K0 Vykdoma ! Skaitiuoti: Mandsio
Pinigy judéjimas Pinigu judéiimas Prisestuky kaupimo. l3laitos 0 Sequential: Proceedi
5 seque
pasirinkimas Apivaiga ] given o1
d (u] doneinf
Darbo upmokestis 0 having st
@ Projektuy bikle KPO 0 Limit: User bas
[docume
. KO ] signed by
Pasfinkite reialingas teises KOPWUOTI Variotojas v Projekty tipai - - er?uugh <
3 naikini AKTYVIAS TEISES L
Purchasing groups
_ SN kiasés Dokumentas. Taskai Closure Ispéjimas Future
. i i
entai Ataskaitos Nustatymai Apmokéimai 0
o, Pavadinimas Kaip Perzitréti Rodyti Pridéti Tiesioginis Koreguoti Naikinti Patvirtinti Aplankai Spausdinti  Taskai Spalvos Darbo wmokesdio apmokeimal 0
1 Darbo uZmokeséio apmoksj [ Visi__ ¥ ‘ ¢ @ v * ’ & v
ad Darbo uZmokesiis 0
2pak Darbo umokestis Vsl v ’ 9 @ El - @ /) Spausdinimo formos
Juuring Info / Apévalgos Visi v ’ F ] v " v 7 v Grazintos prekés 0
| :oanve Piriamo saskaitos visi__v 7 I 7 * v ] 7 Taip 2 | Sutarciy klasés s
- - - 18laidos 0

Kai vizuotojas prisideda nuo tam tikro objekto

1. Darbuotojo korteléje skiltyje Vizavimas turi bati pasirinktas objektas, kurj nurodzius pirkimo
uzsakyme prisidés vizuotojas.

2. Patvirtinimui reikia/Vykdoma skiltyje turi bati uzdéta varnelé ant 100% (reiSkia dokumentas turi
buti pilnai pasirasytas, kad pasitvirtinty).

3. Pasirasanciojo vartotojo korteléje supildome pasiraSomo dokumento modulio teises ir stulpelyje
taskai jrasome bet kokig suma tasky didesne nei 0.
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Duomenuy lauky sasajos Proceeding denial notiication recever| Sefter v
Proceeding notfications interval (hours when nofiications wil be sent) 1
Ivykiy biklés Proceeding notfications days when notfactions will be sent | 5 5, 5 ¢
| Naikinti| Pakeisti nuotrauka F Biiklé: Rodyli (1=Monday . 7=Sunday)
) ; Purchase invoice proceeder notification start (how many days before due date)
| Apcasa | Ivykiy pasikartojimai Purchase invoice proceecing does not alow signing unfi invoics has been .y
divided
) o 1 IvyKiy prioritetal Purchase invoice proceeding is row based | Ne ¥
LT Ll . Users having Info role can be added to Purchase invoice proceeding confimed o
Pavadinimas: Laima L document
Gimimo data; 2 11,1987 DYARoal Purchase invoice fields which will reset proceeding (signatures removed) upon
Lytis M changing
Grupé PERSONALAS ¥ Kalbos Purchase order fields which will reset proceeding (signatures removed',;lgr:zg
Crris il . . Proceeder set for document aiso defines Own right| Ne ¥
Laikotarpiai )
Proceeder can set himherselfas signer [ Ne_~
Variotojo modulis Darbo santykiai Darbo uzmokestio moduiis Bsilavinimas Dokumentai Susile asmenys Turtas Apkdausos Numeracijos e o] e T
Proceeding notification does not provide direct links to documents Ne ¥
Vizuoja pagal nutyléjima Sumos limitas Objektai 2 . Document can be saved from Proceeding report Ne  *
Dokumentas  Naujas Nuo sumos Objekias Pr. vadovas Projektas Pats pasiraéo  Dokumentas e e e No
Pirkimo ssiskalios AEDEDTD o, . ‘Sequential proceeding displays proceeders sorted by time (instead points as =
: ) ackage class usual) e
| Pirkimo uzsakymas vinius Pirkimo uZsakymas.
= o ies o it when top level user ...y
e Saldos Pagrindinio meniu signature is present
Apévalga Apivaiga i&déstymas Document can be mailed from Proceeding report | Ne ¥
Darbo uzmokestis Darbo uzmokests S— oo ShasEom Somentes Lt 0% 0 - .
umentas iciuoti Sequential Limi : Document confrming expects
kPO KPO Patvirtikmud relkda / eI 1 proceeding 1o be flly signed
2 Vykdoma Skaigiuoti: Mandatory number of signer role
Ka i users
Pinigu judéjimas Pinigu judéjmas Prisegtuky kaupimo Blaidos 0 Sequential: Proceeding takes plsce in
gtuky kau sequence according to points
m pasirinkimas Apkvalga o given 1o users. Proceeding can be
| “Laima’ Teisiy pakeitimas - Google Chrome - o x . done in parallel only for users
o Darbo uzmokestis £ 0 ing same amoun of points
- TR kPO 0 Limit: User based sum limi s in use
(document won't confirm unless
P R . Projekty tioa Ko ; B
Pinigu judéjimas ]
3.
Purchasing groups
SN klasés Dokumentas Tadkai Closure |spéjimas. Future warning Forbid in future
Ataskaitos Nustatymai pr——
Spalvos Darbo usmokeséio apmokejimai 0
Firkimo uzsakymai
N . Darbo uzmokestis 0

Kai vizuotojas prisideda nuo projekto
1. Darbuotojo korteléje skiltyje Vizavimas turi buti pasirinktas projektas, kurj nurodzius islaidy
dokumente prisidés vizuotojas.

2. Patvirtinimui reikia/Vykdoma skiltyje turi bati uzdéta varnelé ant 100% (reisSkia dokumetas turi bati
pilnai pasirasytas, kad pasitvirtinty).

3. Pasirasanciojo vartotojo korteléje supildome pasiraSomo dokumento modulio teises ir stuplelyje
taskai jraSome bet kokig suma tasky didesne nei 0.

Duomentlauky s3sajos Proceedng danial natfication recelver | Setier v
Procasding notficatons itenval (hours when notficatons wil s senf) 1
a s Proceeding notifications days when notifactions will be sent , -, 56
=3 Pakeistinuovrauka () F B2 |3 Bawe: s ’ ! -Monday..7=Sunday) 234567
) Purchase invoice proceeder nofification start {now many days before due date)
== Ivykiy pasikartojimai Purchase invoice proceeding does not allow signing until invoice has beeg Ne T
29 e
Ivykiy prioritetal Purchass involce proceeding i fowbased [ Ne
Kodas: LAMA Users having Info role can be added to Purchase invoice proceeding confimed oy
e aura 1. ‘ oo
Gimimo data: 2 111987 Ivykiy tipai Purchase invoice fields which vl reset proceeding (signatures removed) upon
Lyt M changing
Grupé: PERSONALAS v Kalbos Purchase order fields which val reset proceeding (signatures removed) upon

changing

Objektas: ou Proceeder set for document also defines Own right | Ne v

Laikotarpiai
’ Proceeder can set himvherself as signer [ Ne ¥
Vartotojo modulis Darbo santykiai Darbo uzmokestio modulis Esilavinimas Dokumentai Susiie asmenys Turtas Apklausos Numeracijos 2. e
Proceeding notification does not provide direct links to documents | Ne ¥
Vizuoja pagal nutyléjima Sumos - Objektai Document can be saved from Proceeding report | Ne ¥
Dokumentas Naujas Nuo sumos Objektas Pr. vadovas Projektas Pats pasira8o Dokumentas v -

Signing aiso saves document | Ne ¥

Sequential procesding dispiays proceeders sorted by time (insiead points as
usual)

Pirkimo saskaitos Pirkimo saskaitos
Package class

Pirkimo uZsakymas Pirkimo uzsakymas

\Elaide Sequential proceeding enables document confirming only when top level user Taip ¥
dos kere | iaidos Pasrindinie meniu onatut i procent
P Apivaiga Tt Document can be mailed from Proceeding report [Ne v

Darbo uzmokesti Darbo uZmokestis

Dokumentas  100% Skaitiuoti Sequential Limit 100%: Document confiming expects
kPO KPO Patvirtinimuireikia / P B ] proceeding to be fuly signed
Vykdoma Skaiiuoti: Mandatory number of signer role
Ko L users

Pirkimo ufsakymas

Pinigy judéjimas Pinigy judéjimas Prisegtukuy Kaupimo Sequential: Proceeding takes place in
sequence according o points
pasirinkimas Apivaiga jven 1o users. Proceeding can be
d "Laima" Teisiy pakeitimas - Google Chrome - o x done in parallel only for users

Darbo ufmokestis
KPO

having same amount of points.

Limit: User based sum limit s in use
(document won't confirm uniess

Pasinnkit: reikaingss teises KOPLUOTI Vartotojas v Projekty tipal R 4 j2aned by peocesacpMag By

enough sum limi)
Pinigy judéjmas 0
3 naikinti AKTYVIAS TEISH

Purchasing groups

Projekty bitkle

SN klasés Dokumentas TaSkai Closure Ispéiimas Future warning Forbid in future

Ataskaitos Nustatymai Apmokejimal 0

Kaip

Spalvos Darbo uzmokestio apmokéjimal 0

Darbo uzmokestis 0

Spausdinimo formos

Kai vizuotojas prisideda virsSijus tam tikra suma

1. Darbuotojo korteléje skiltyje Vizavimas turi buti pasirinkta suma, nuo kurios KPO dokumente
prisidés vizuotojas.

2. Patvirtinimui reikia/Vykdoma skiltyje turi bati uzdéta varnelé ant 100% (reisSkia dokumetas turi bati
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pilnai pasirasytas, kad pasitvirtinty).

3. Pasirasanciojo vartotojo korteléje supildome pasirasomo dokumento modulio teises ir stuplelyje
taskai jraSome bet kokig sumg tasky didesne nei 0.

Duomeny lauky sasajos Proceeding denial notification raceiver | Seftar

Darbuotojo kortelé Proceeding notifications interval (hours when notfications wil be

Ivykiy biikiés Procesding notfication: St 1534567
| Naikinii | Pakeist nuotrauka | § F Biklé: Pakeisia day)
Purchase invoice proceeder notfication start (now many days before dus date)
| piausa | IvyKiy pasikartojimai proceeding does ot allow signing unil invoice has been .-
divided
Ivykiy prioritetai
Kodas: LAMA 1.
Pavadinimas: Laima
Gimimo data: 211.1987 Ivykiy tipai Purchase invoice iskds which wil reset proceeding (Signatures removed) upon
Lytis: [ ehanging
& RSONALAS ¥ Kalbos Purchase ordar fields which il reset proceeding (signatures removed) upon
Grupé: PERSONALAS el

ging
Objekias: DU =

Proceeder set for document also defines

Laikotarpial
B Ne
Vartotojo modulis Darbo santykiai Darbo ufmokestio moduls Iésiavinimas Dokumental Susije asmenys Turtas Apkiausos Mrreals Ne
Ne
Vizuoja pagal nutyiéjma Swmos lmkas Era 2. Document can be saved from Proceeding report| Ne ¥
. ektai
Dokumentas  Naujas Nuo sumos Objektas Pr. vadovas Projektas Pats pasiraso LB T e | T
Pirkimo saskaitos AT Sequental proceeding displays proceeders sorted by fime (Instead points &3 -y
Pirkimo uZsakymas - ) _ aual)
i ; Sequential proceeding enables document confinming only When top level User -
\élaidos 1Elaidos g > meniu signature is present ="
e Apivaiga T Document can be mailed from Proceeding report| Ne ¥
Darbo uimokestis Darbo uZmokestis Dok 100% Skaiiuot S 1 Limi 100%: D e -
P— okumentas itiuoti Sequential Limit %: Document confiming expects
PO 100 KPO 551“”“’“"‘“‘ reikia/ e — 7 proceeding to be fily signed
; ykdoma : Eiuotiz T
- m , - Skaiiuoti: Mandatorynumber ofsignes o
ke Pinigy judejimas T T 0 Sequential: Proceeding takes place in
; e sequence according 1o points
pasiri nas 0 given to users. Proceeding can be
o “Laima" Teisiy pakeitimas - Google Chrome - o x ] dor users
- L 1S.
& nhtips://directo.gate.ce/intclientlt/ocra_demo_ieva_lt/group_rights.asp?grupp=LAIMASu= Q Projekty bikle 0 Limit: s o
jss
P 0 by e i
Pasinnitte reialingas teises KOPLUOT! Vartotojas v Projekty tipai o
Pinigu judiimas 0
naikint AKTYVIAS TEISES
3 Purchasing groups
SN klasés Dokumentas Taskai Closure Ispéjimas Future warning Forbid in future
® Dokumentai Ataskaitos Nustatymai Apmokejimai 0
Spalvos

Darbo uZmokestio apmokéjimai 0

Darbo uzmokestis 0

Vizavimo hierarchija

Norint, kad vizavimas vykty pagal tam tikrg hierarchija reikia vartotojy teisése sudélioti taskus nuo
maziausio iki didZiausio. Tai reiskia, kad Zmogus turintis 2 taskus, vizuos pirmas, o0 Zmogus turintis 3
taskus, vizuos tuomet, kai pavizuos pirmas Zzmogus.

Pasirinkite reikalingas teises KOPIJUOTI Vartotojas v

i

[

® Dokumentai Alaskaitos MNustatymai
nr. Modulis Pavadinimas Kaip Perziuréti Rodyti Pridéti Tiesioginis Koreguoti Naikinti Patvirtinti Prisegtukai Aplankai Spausdinti Taskai
14 oo Lot Aol olass 3 w x I > > i >l wi wi o > x
T
2 otellimus Pirkimo uZsakymal Visi v L4 4 4 L4 L4 L4 v Ld v (2

3 v : v

Taip pat, yra papildomi nustatymai, kurie leis gauti praneSimg apie reikiamg vizavima. Einate:
Nustatymai - Bendri nustatymai = Patvirtinimui reikia / Vykdoma.

Proceeder notification for what roles (¢ia galima parinkti, kas gauna praneSima apie reikiama
pasirasyti dokumenta):

no notification - praneSimas nesiunc¢iamas; signer - pranesimg gauna tik pasirasantysis; info -
pranesima gauna tik informuotas Zzmogus; info and signer - praneSimg gauna ir pasirasantysis, ir
informuotas zmogus.

Proceeding denial notification receiver (kas gauna pranesima, jei vizuojamas dokumentas yra
atmestas):

Directo Help - https://wiki.directo.ee/
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setter - praneSimg gauna zmogus, kuris sukiré dokumentg; admin - praneSima gauna
administratorius, atsakingas uz pasiraSyma. Administratorius yra nurodomas darbuotojo korteléje,
vizuotojo skiltyje prie pasirasanciojo teisiy. setter and admin - praneSimg gauna dokumento kiréjas ir
administratorius; not sent - praneSimas nesiunciamas.

Proceeding notification interval (hours when notifications will be sent): ¢ia raSomos valandos, kada
bus siun¢iamas priminimas, jei yra siun¢iama daugiau nei vieng karta, valandos atskiriamos per
kablelj. Pvz. Jei norime, kad praneSimai buty siunciami 8h ryto, vedame 8, jei norime kad buty

siuncCiami 8 ir 14, jraSome 8,14.

Duomeny lauko tipa

Vizavimas
Duomeny lauky sasajos
Ivykiy buklés

Ivykiy pasikartojimai

Ivykiy prioriteta Purchase invoice proceeding does not allow signing until invoice has been divided | Ne
Purchase invoice proceeding is row based | Ne
Ivykiy tipai Users having Info role can be added to Purchase invoice proceeding confirned document | Ne
Purchase invoice fields which will reset proceeding (signatures removed) upon changing
Kalbos Purchase order fields which will reset proceeding (signatures removed) upon changing
Expense fields which will reset proceeding (signatures removed) upon changing
Laikotarpiai Proceeder set for document also defines Own right | Ne
Proceeder can set himherself as signer | Ne
Numeracijos X )
Purchase order’s proceeders are fransfemred to Purchase invoice | Ne
Obiekta Proceeding notification does not provide direct links to documents | Ne
Document can be saved from Proceeding report | Ne
Package class Signing also saves document | Ne
Sequential proceeding displays proceeders sored by time (instead points as usual) | Ne
Pag"'ﬂcir'cu meniu Sequential proceeding enables document confirming only when fop level user signature is present | Taip
isdéstymas Document can be mailed from Proceeding report | Ne

Patvirtinimui reikia /
Vykdoma

From:

Proceeding notifications interval (hours when notifications will be sent) 1

Dokumentas

Proceeder notification for what roles | Signer
Proceeding denial notification receiver | Setter

Proceeding nofifications days when notifactions will be sent (1=Monday...7=Sunday) 1.234567
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Proceeding order for sequential proceeding is not moved onto next level until lower level signatures are sel | Ne
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