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Purchase Ledger

Purchase ledger is a report of suppliers, purchase invoices and balances at a selected time.

1. Filters and filter options

Supplier - supplier code on document, will be filtered by chosen code.

Time - the time at which the report is displayed.

Range - document number range or separate number range with colon. E.g. 1000:1020.
Class - supplier class on the document. Can be range separated with colon.

D account - report will only show purchase invoices with the selected debt account (Cred
account on purchase invoice).

Object - shows purchase invoices with selected object, function exclusion mark 'OBJECT is
added.

PP account - supplier prepayment account.

Divide/ Configure - distributes the amount of unpaid purchase invoices over time. E.g divide
by 3 x 7 shows expected payments for the previous three and the following three weeks, based
on payment term.

Currency - only shows purchase invoices in the selected currency e.g invoices made with
currency of USD.

Supplier datafield - selection of supplier datafields. If datafield is selected, it is shown in the
report with suppliers data (if Supplier Data is selected from choices). If datafield is selected and
filter is allso filled, only those suppliers that have a match in that datafield are filtered.
Purchase invoice datafield - selection of purchase invoice datafields. Purchase invoices can
be filtered by the value of the selected datafield.

2. Choices

Purchase Ledger

Supplier :] Time Range Class D account | (Supplier Datafield) - ‘ ,;_ n\_] lﬂ
Object PP account 0 x 0 Currency Precision [0,01 | | (Supplier Datafield) ~]
O only overdue 0 By Transaction time O Currency 0 Supplier Data [ Invoice project J Invoice object [ D account [ (Supplier Datafield) v
Total Overlaps are possible Sorted by m ((Purchese invoice Dalafield) v |

Only overdue - Report shows only overdue purchase invoices.

By transaction time - report shows by purchase invoice transaction time not by purchase
invoice date.

Currency - in addition to the balance, the currency column, prepayments by exchange rate
and currencies in total and compared to the current exchange rate are shown in report.
Supplier Data - Report shows supplier information.

Invoice project - Report shows project related to the invoice.

Invoice object - Report shows object related to the invoice.

D account - Report shows debt account.

Total (Supplier/Country/Class) - Supplier - shows total amount of unpaid invoices,
prepayment and current balance by supplier. Country - shows total amount of unpaid invoices,
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prepayment and current balance by country. Vendors without a country are displayed together

without the country code. Class - shows total amount of unpaid invoices, prepayment and
current balance by class.

Purchase Ledger

Supplier Time Range Class D account ‘ (Supplier Datafield) v | ,“
Object PP account 0 x 0 Currency Precision | 0.01 v ‘ (Supplier Datafield) v |
O Loverdue [ By Transaction time ] Currency 8] Supplier Data O Invoice project 0 Invoice object U D account [ (Supplier Datafield) v]
Total Sorted by | Supplier + [ Invoice No  + | m REPORT [ Purchase invoice Datafield) v |
Supplier
Country
Class

e Overlaps are possible - with this option only lines with prepayment and balance remain in the
Total view

e Sorted By - Sorting options. First drop-down: Supplier sorts by supplier codes and name by

supplier names. Second drop-down is for sorting suppliers invoices by invoice number, invoice
time or invoice due date.

Purchase Ledger

Supplier Time Range Class

D account [ (Supplier Datafield) v] Ve
Object PP account 0 x 0 Currency Precision | 0,01 v ‘ (Supplier Datafield) v ‘
O only overdue 8] By Transaction time O Currency O Supplier Data 0 Invoice project O Invoice object 0 b account “::S“PPHEf Datafield) V‘
Total v Sorted by | Supplier v | Invoice No v | m ‘ (Purchase invoice Datafield) ‘
ame nvaice time
Due date
3. Links
¢ Invoice number - Opens purchase invoice.
e Supplier code - Opens supplier card.
e To Pay - Opens invoice balance.
* Prepayment - Opens supplier’s prepayment list.
4. Fine tuning
Purchase Ledger
) N | Time Range Class O accound ——— - B' 11
Cogect FF aocourt Cwide | 0 : Cumency Suppie Dt -
oridy overtee || By Traraacton bme || Cumeecy Suppber Diata Sugphel Dutufslel -- T
Total b Sored by | Supgler + | nvace Ho W m Pusthase mvoscs Dataleld)

Picture (1)

. 8 - .
e Setting # - possibility to choose personal settings

£
e Excel sheet —](shortcut F12 or Alt+E) - options : With customer information (same as on the
screen), as table (allows to combine data from columns)

e Save report i (shortcut Alt+A)- Save report to your own menu with selected name
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5. Samples

5.1 Filtering options

5.1.1 Purchase Ledger regular report with currency option

a1 ]
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5.1.2 Show only SEK and USD purchase invoices - for this selection divide currency codes with
commas ,SEK,USD“. If you want to see only USD invoices then wrote ,,USD"

Purchase Ledger
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5.1.3 Don’t show EUR and SEK purchase invoices - for this selection mark exclusion mark ,!“
and add currency codes seperated with commas ,,'EUR,SEK". Report shows only USD invoices. If you
want exclude only SEK invoices, then wrote ,,!SEK"
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5.1.4 Show Object ,,LADU” (warehouse) overdue invoices
Purchase Ledger
Supplier Teme 0607 2021 Range Class D @ccount [ Supglier Datafiekd)
Objecy LALU accgunt Divide | 0 x 0 Currency "SER | { Supgiier Datafisld)
overdue || By Transaction ime Cumency || Supplier Data [ Supglier Dataficid)
Total w Sorted by | Supplier v | Invoice No v | (Punchase invoice Dat:
Supplier: 1001 Tamm AS
Invoice Mo Supplier Invoice  Invoice time: Due date PayTerm Topay DaysCummency Rate To pa
100034 2020009 250068.2021 13:52:02 09,07 2021 14 -1 440000 o
100035 20200042 2506 2021 0907 2021 14 1 440000 1]
Supplier balance -2 B50.00
Taotal unpaid -2 BB0.00
Total prepayment 0L00
Total balance -2 BB0UDD
Total overdiue .00
Basé curmency 09.07.2021 09,0730
Cummency Prepayment Unpaid Balance Balance Balance j
EUR 0.00 -2 580.00 -2 B80.00 -2 B80.00 -2 580.00 -2 B80.
TOTAL -2 80,00 -2 580,00 -2 &80,
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