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Middle transactions

Middle transactions are used to close accounts at the end of the financial period, i.e. reset the start
balances. Both income statement accounts and balance sheet accounts can be closed. A closing
transaction is created with the start date of the next period. The middle transaction changes the start
balance of accounts for the day (period). Closing balance accounts refers to the closing of a common
type of account - e.g. different VAT accounts - in which either a VAT prepayment or a debt remains as
the end balance of the period.

With middle transactions, you can:

¢ close the balances of income statement accounts for the ended financial year and transfer the
profit/loss to the retained earnings account

* close the balance sheets for the ended financial year, e.g., VAT account balances (see also
example 6.2)

¢ adjust the start balances of accounts by customer, supplier or object

* middle transactions are not shown in the nominal ledger report
¢ a middle transaction is a financial transaction that does not go into the turnover calculation, but
changes the balance

® Please note that if the middle transaction is made for June, for example, and the entire year's
turnover is viewed - then it is not taken into account. However, if you look from July to the end of the
year, it is taken into account when determining the start balance.

Closing income statement accounts

If all operations of the financial year have been completed, then in order for the profit of the reporting
year to be 0 in the start balance of the next financial year on 01.01.xx, the income and expense
accounts in the middle transaction must be closed and the profit of the reporting year of the previous
financial year must be transferred to the profit/loss account of previous periods.

Closing balance sheet accounts (all or selectively)

In addition to income statement accounts, balance sheet accounts can also be closed, such as tax
calculation accounts (see also example 6.2).

Reorganizing data on balance sheet accounts
In order to organize the data, the data can be moved across different metrics in the accounts
e objects

e suppliers
e customers
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1. Middle transaction card

P Save ® Discard 2

Middle Transaction €ED

Number Date Object Comment Company

FIN Q| 25.06.2024 1] Q v
DEBIT Credit Balance
~ DOCUMENT FILLMENT
Paste account class Account
(J by object [ by project [J Customer [J by Supplier v Q
No. [J # Account # Description # Debit ~ Credit ~ Object ~# Project # Customer & Supplier # Currency # Cur.Debit # Cur.Credit ~ Rate =
5| Sea Q> Search 5| Seard | 3| Search | > Se. Q|3 Sea Q3| Searc Q|5 Searc Q> Searc Q> Search | » Search | Y| Sear

2. Middle transaction buttons

2.1. Header buttons

D Save ® Discard 2 f

* New - opens a new, empty document. Pre-checks whether the previous document contains
unsaved changes.

e Save - saves the document

e Confirm - confirms the document

* Copy - makes a copy of the document. This means that it opens a new document with most of
the fields filled in as in the base document. The date is set to the date of copying. The number
range is associated with the person making the copy.

e Discard - cancels the execution of the document without saving.

* Delete - allows you to delete an unconfirmed document.

¢ Mail - sends the printout by e-mail. If different printout formats have been configured, you have
to click the Mail button with the right mouse button, which opens a drop-down menu from which
you can choose different email designs. If you choose the printout form, you are first asked for
your e-mail address, and only then can you choose the printout form.

e Print - prints the document. After clicking Print, a preview of the document is shown briefly and
the printer selection window opens.

¢ Attachments - allows you to link files to the document, i.e. attach a related document.

2.2. Row buttons

. - copies the selected rows to the clipboard (in the new design). To select rows, click on
the row number. The button is inactive if no row is selected. Copied rows can be pasted under
the line context menu (opens when right-clicking on the row number) with the “Paste row
above” or “Paste row below” option.

New design
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t Add row above
 Add row below

i+ Copy row

B Paste row above

B Paste row below

i Delete row
iC 3 212381

) - deletes the selected rows. To select rows, click the row number. The button is inactive if
no row is selected.

o IELSLESIN - allows you to fillfinsert rows based on a table (mostly excel). In the Help
under the button of the bulk insert, it is written in which order the columns must be. See also

chapter 4.

. — E - to affect table density.

X
. - to export a table or selected rows.

'{f 0 . 0 . 0
. - it is possible to choose which columns are shown on the rows and which are not.

3. Middle transaction fields

3.1. Header fields

e Number - transaction number according to the selected financial range

e Date - time

e Object - selectable object

e Comment - a field for additional comments

e Company - specifying company selection (only on the basis of the group)
e Debit - debit turnover

e Credit - credit turnover

¢ Balance - the difference between debit and credit transactions

3.2. Row fields

¢ No. - row number

Account - financial account

Description - the account name (can be overwritten) and/or the comment box
Debit - debit turnover

¢ Credit - credit turnover
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e Object - selectable objects

* Project - selectable project

e Customer - customer code

e Supplier - supplier code

e Currency - the currency of the row

e Cur. Debit - debit currency

e Cur. Credit - credit currency

» Rate - the currency rate of the row. Placed automatically when placing the currency (if the
currency and rate are available in the base). Allows you to set a “special rate” and calculates
the ledger at a given rate. E.g. 1 EUR = 2 USD.

4. Instructions for closing the annual period

Finance > Documents > Middle Transactions

Add a new middle transaction with the button, select a suitable range, set the

time, i.e. 01.01. of the following year (date 1.1.2024 for closing the year 2023). NB! In the meantime,
save the document. Then place the accounts on the transaction. To do this, first select income
accounts from the selection.

New design

® Discard 2~

Middle Transaction €=

Number Date Object Comment Company

Q| | 25.06.2024 =] Q v
DEBIT Credit Balance
~ DOCUMENT FILLMENT
Paste account class Account
(J by object O by project (J Customer O by Supplier v Q
A=t
Liabilit
No. [J # Account ~ Description ~ Debit ~ Credit ~ Object ~* Project ~ Cust Al 7 Currency ~ Cur.Debit ~ Cur.Credit ~ Rate A
> Sea Q| 2 Search > Searcl || > Search |3 Se. Q|| Sea Q] > Sear Equity Searc Q> Search | > Search | >| Sear
1 Income
2 Expense
., Off-Balance
B Promille
4
6
Old design
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Number Date 25.06.2024 Object Debit 0O Credit 0
Comment Balance 0
Paste Recipe W&l Paste account class Account Balances
0 (Asset)
1 (Liability) ® O
NO Account Description -1 (A”)_ Credit Object Project Customer Supplier
1 2 (Equity)
2 3 (Income)
3 4 (Expense)
5 (Off-Balance)
g 999 (Promille)
6
7
8
o]

The new and old design middle transaction document behave differently for placing account numbers,
balances and descriptions on the transaction:

* New design - click the button “Fill document”

* Old design - first click on the “balances”, after which a window will appear where you can
click “Fill up document”.

New design (the table does not appear, but the data is filled in immediately)

{3 New ~ B Copy ~ 1 Delete
Middle Transaction 100003 €& Last changed by
Number Date Object Comment Company
100003 01.01.2022 ez Q v
DEBIT Credit Balance
22788.72 22788.72 0

s DOCUMENT FILLMENT

Paste account class Account

(J by object [J by project [ Customer [J by Supplier v Q
No. (] ~ Account ~ Description ~ Debit ~ Credit ~ Object ~ Project ~ Customer ~ Supplier ~ Currency #~ Cur.Debit ~ Cur. Credit ~ Rate
> Sea Q| 2| Search > Searcl | »| Search | > Se. Q> Sea Q> Searc Q> Searc Q| >| Searc Q> Search | > Search | >| Searc
1212351 VAT on purchase i 22588.72
2212371 VAT on sales invoi 22788.72
3 212381 VAT payment 200.00
Old design (table appears)
Comment 1 Balance 0
| Paste Recipe el | Paste account class [ 3 (Income) v JAccount e
0 (Asset)
1 (Liability) ® O
NO Account  Description Credit Object Project Customer Supplier =8q=48param1=38urida=1&param2=Bparam3=8objeki=Biaeg=25.06.20248kust=fin_slgsa
1
_Fil up document | [Paste AT | -
Ellncono)8 © (o document] begnning atrow 1 [Paste A y.
5 (Off-Balance) 411001 Kaubamuik 24875 3
999 (Promille) 412001 Teenuste mugk 191

421001 Kasum kinnisvarainvesteeringute maagist 0

421101 Kasum materiaalse pohivara muugist 0

421151  Kasum immateriaalse pdhivara maagist 0

422101 Saadud trahvid ja viivised

422201 Saadud kindlustushavitised 0

9 423001 Kasum valuutakursi muutusest ostiate nduetelt ja tarnijate kohutustelt 0
423002 Kasum valuutakursi muutusest - kulutus 0

423003 Kasum valuutakursi muutusest ostuarvete tasumisel 0

®No o s wN

n 424001 Kasum kinnisvarainvesteeringute diglase vaartuse muutusest 0
12 424101 Kokkuleppeline lisatulu 0

The same procedure should also be done with expense accounts. To balance income and expense
accounts, use the retained earnings account, which must be placed on the first free row of the
document after entering the expense and income accounts. In the old design, double-clicking on the
credit balances the transaction.

Other filters can also be used if necessary. With the Total option (old design), you can choose which
account class is placed on the document using the row identifier of the transaction. You can place one
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specific account in the Account field, the balance of which you want to place in the document - for
this, select the correct account in the Account field, and in the Paste account class field, choose
either the account class of this account or all. Then Fill document.

Paste account class Account &

Al v 111101 Q ’Selectfilters

When balancing the middle transaction when closing the period of the previous year, manually add

the account “Retained Earnings (Loss)“ ( not “Annual Period Profit (Loss)”) and double-click
to balance the entire transaction. In this way, the total amount of profit moves to the previous
period's profit row in the balance sheet.

5. Creating a middle transaction with bulk insert

The “Bulk Insert” allows you to place rows on the document that have been previously prepared, for
example, in Excel or some other format, which allows you to create a tab-limited result that can be
copied to the memory buffer. Prepared row fields must be prepared in the order shown at the bottom
of the bulk insert window. The prepared rows must be placed in the white textbox of the bulk insert
using the copy-paste method.

Bulk insert X
Overwrite existing data *From row no.
Fill up document v 1

Help

Data must be entered to textbox in a way that TAB separates columns which corresponds to document columns. Extra columns are discarded.

1. Account

2. Description
3. Debit

4. Credit

5. Object

6. Project

7. Customer
8. Supplier

9. Currency
10. Cur. Debit
11. Cur. Credit
12. Rate

Overwrite existing data - options can be used to influence how the data is placed on the document,
if it is placed on the filled rows of the document.

e Fill up document - the rows added to the bulk insert textbox are placed on the document
exactly as they are in the insert textbox. If placed on top of the existing rows of the document,
all fields will be overwritten (if a field is left blank, the filled field will also be overwritten with
the blank).
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* Fill empty - only those fields that are empty on the rows of the document are filled when bulk
inserting. The fields that are filled in the rows of the document are not changed.

* Replace filled - places the fields to be imported only on those document fields that are filled
(no information is imported to empty document fields). If you import an empty field into a pre-
filled field, it will be replaced by an empty field.

¢ Insert filled - places all the fields that are filled in the bulk insert table on the rows of the
document (nothing is placed over the blank space).

From row no. - by default, the number of the first empty row of the document is filled here. If there
is a desire to change or supplement the existing rows by bulk insert, the number of the document row
from which you want to update the rows with the bulk insert must be written here.

6. Notes

e The middle transaction can also be saved as not in balance, but you have to make sure that all
the middle transactions in one period are in balance, otherwise the balance will be out of place.
See also example 6.2 (closing VAT accounts)

e Middle transactions can be made by several different account groups to make it easier to check.

e |t must be ensured that all middle transactions for one period are in balance, otherwise the
balance will be out of place.

e The middle transaction is valid immediately and does not need to be confirmed.

e If the middle transaction has been made, it is recommended to mark Settings > System
settings > Finance closed till the date from which transactions in an earlier period
cannot be added/changed.

¢ A middle transaction can be created without mandatory object-level completion, i.e. it is
possible to create a middle transaction without objects even if the mandatory object levels are
marked on the account.

7. Examples

7.1 Example - middle transaction by object

New design
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@ Save ® Discard

Middle Transaction €ED

Number Date Object Comment Company

FIN Q  01.01.2022 B Q v
DEBIT Credit Balance
~s DOCUMENT FILLMENT
Paste account class Account
by object O by project 0 Customer 01 by Supplier a
No. [J # Account # Description ~ Debit ~ Credit *~ Object * Project ~ Customer * Supplier ~ Currency # Cur.Debit # Cur. Credit ~ Rate
> Sea Q> Search > Searcl | > Search |3 Se Q| > Sea Q|| Searc Q> Searc Q> Searc Q> Search || > Search | >| Sear

1
2
3

Number FIN Date 25.06.2024 Object Debit 0 Credit 0
Comment Balance O
RES NGl Total| by object . W [|Paste account class || 3 (Income) v JAccount Balances
® O
NO Account  Description Debit Credit Object Project Customer Supplier
1
2
3
4
L3

7.2 Example - posting of VAT accounts

At the end of the year, all VAT account balances are reset with a middle transaction, except for the
amount that remains to be paid to the tax board for December 20.01, for which the financial
transaction is made on 20.01. The amount must be left in the , VAT Paid to the Tax Office* account.
However, if at the turn of the year VAT remains to be paid in advance, then make the ,Prepayments
to the Tax Office - prepaid VAT” account and transfer the prepayment to that account. See also the
guide in the accountant manual with the subtitle “Posting of VAT accounts”, how to post VAT accounts
monthly https://wiki.directo.ee/en/raamatupidaja_nipinurk#posting_of vat_accounts

®  After making middle transactions, be sure to check whether the balance sheet matches. If the
row “Kontroll - Aktiva - Passiva (peab olema null)”, appears at the end of the balance sheet, then the
balance sheet does not match and you need to check the middle transactions!

Aruandeaasta kagum (kahjum) 196.19
Omakapitalkokku -599.52

AN 17T
I Kontroll - Aktiva - Pasziva (peab olema null) 2 20127 l

An example of making a middle transaction, where as of 31.12.XX there is a sum of VAT prepayment
of 29 309.87.

Balance on 31.12.XX before making the middle transaction and preparation of the middle transaction:
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fondidesse

Kokku Raha ja pangakontod 0.00 1500.00 1500.00 + Confirm B Copy ~ W Delete & Attachments
o oot oaniacioonipat-Voakad e Jmo  aow| [ Middle Transaction|100001 €=
Kokku Finantsinvesteeringud LA 0.00 -1500.00 -1500.00
’1‘10“1‘108‘“ e ireda xash - m.z:zo: mﬂ‘:; Number Date Object Comment
[ ude sttemakse S057]
o TSeT T e T S S 100001 | | 01012023 & Q
m‘g‘ Tooraine ja materjali ladu DEBIT Credit Balance
114301 Valmistoodangu ladu 000 -276.00 -276.00 2944554 2944554 0
Kokku Varud 0.00 92.00 92.00
Kaibevarakokku 0.00 29750.25 29750.25
Péhivara ~/ DOCUMENT FILLMENT
Materiaaine péhivara 01.01.2022 muutus 31.12.2022
125301 Tootmisseadmed 0.00 2500.00 2500.00
125311 Tlanspomwahenu@ﬂ -~ 0.00 833333 833333 Paste account
L e = Ss e dlss Account
125419 Moobli aiumuleeritud kulum 000 -25.00 2500 | () by object (J by project (J Customer (J by Supplier v Q
125421 Kumumellll\kan 000 22000 220.00
125511 El'er:laksed pohivara eest 0.00 -4 166.67 -4 166.67
Kokku Materiaaine pohivara 0.00 146 857.83 146 857.83
Poéhivarakokku 0.00 146 857.83 146 857.83
AR DRy 00 ) EEe28 No. [J ~# Account # Description # Debit # Credit ~ Object # Project +C
KOHUSTUSED JA OMAKAPITAL
f‘l’:‘."‘f‘:]’:’:m”k“us”s“ > Sea Q]| Search > Searcl || Search |> Se. Q> Sea Q> S
?f;;r“"“"““:“hm"m EEE """"Zu"_zo: M"'z‘;‘;‘_;; ’;;;S;g 11212351 VAT from Purchased Goods and Services 20% 2201.27,
KoKy Leenukohustused 000 42300 3425300 2 | 212354 VAT Payable from Tangible Assets 2716667
Vélad ja ettemaksed 01.01.2022 muutus 31.12.2022
212211 Hankijatele tacumata arved 0.00 4375227 3752 27/ 212368 Reverse VAT from Purhcases 7760
212201 Saabumata ostuarved kaup 0.00 9200 92.00
212351 ‘Kalbemaks osluarveteit 20% 000 220127 220127 ~ 41212371 VAT from Sales 20% 58.07
212354 Pdhivara sisendkaibemaks 0.00 -27 166.67 =27 166.67)
;ggg“‘ Zﬁﬂ:’:ﬁf‘gmeu - gx '; g? '; gg 5 (212378 Reverse VAT credit account 77.60
o e o e e 6 | 212381 VAT Paid to the Tax Office 29309.87
212041 VOIag aruangvatele isikutele Kuituste eest oW .00 0.0
Kokku V6lad ja ettemaksed 0.00 43874.27 43874.21 7 With a middle transaction, the VAT balances are reset
The closing balances of the nominal ledger as of 31.12.XX
Finance Report - Nominal Ledger
Time start 01.01.2022 end|31.12.2022 Account start 212351+212354 end Project (DataField
Corr.Account () show corr. acc. Object Type | v Language | English v (DataField
Change | is bigger than v Description Reference Customer (DataField
Sortl [Time Sort2 Transaction = Supplier Unit/round
VAT code| (all) v | wio level(s) Currency Subtotal ~ | [ only wi
@ only sum () mixed accounts U with change (J unbalanced [ tevels [J more info m E
Account Description Beginning balance Debit Credit Change Closing balance
212351 VAT from Purchased Goods and Services 20% 0.00 220127 0.00 220127 2 201.27
212354 VAT Payable from Tangible Assets 0.00 27 166.67 0.00 27 166.67 27 166.67
212368 Reverse VAT from Purhcases 0.00 77.60 0.00 77.60 77.60
212371 VAT from Sales 20% -20.22 0.00 37.85 -37.85 -58.07
212378 Reverse VAT credit account 0.00 0.00 77.60 -77.60 -77.60
212381 VAT Paid to the Tax Office 0.00 0.00 29 309.87 -29 309.87 -29 309.87
Account Sum -20.22 29 445,54 20 425,32 20.22 0.00
In the nominal ledger, beginning balances of the next period are reset as of 1.1.XX
Finance Report - Nominal Ledger
Time startj 01.01.2023 end 31.12.2023 Account start 212351+212354 end Project (Dat
| Corr.Account (] show corr acc. Object Type | v |Language | English v (Dat
Change | is bigger than v Description Reference Customer (Dat
Sortl [Time v| Sort2 | unsorted v | Transaction - Supplier Unitir
VAT code| (all) v | wio level(s) Currency Subtotal | v [(]g
only sum O mixed accounts L with change () unbalanced ) tevels () more info m
Account Description Debit Credit Change  Closing balance
212351 VAT from Purchased Goods and Services 20% 8 421.16 0.00 8421.16 8 421.16
‘ 212368 Reverse VAT from Purhcases 3809.53 0.00 3 809.53 3809.53
212371 VAT from Sales 20% 0.00 80.00 -80.00 -80.00
| 212378 Reverse VAT credit account 0.00 3809.53 -3 809.53 -3 809.53
Account Sum 12 230.69 3889.53 8 341.16 8 341.16
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